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MUTUAL FUND AUM/ ARN TRANSFER PROCESS
(Process for transferring mutual fund holdings held by client in a non-SK ARN code to SK ARN code)

Some benefits of ARN Transfer:
1. Clients can have a consolidated view of their holdings
2. Easy to track portfolio performance
3. Helps view tax related information such as capital gains/loss statement, ELSS investments and dividend information
4. Enables portfolio review activity and conversation with clients at an overall portfolio level

Process of MF holding Transfer from other Broker (non SK ARN) to Sharekhan (under ARN-20669)
A. Pre-conditions for ARN transfer in Sharekhan 
1. Customer should have an online account with Sharekhan.
2. Tax status of the customer in existing online folio and in Sharekhan broking account must be same (e.g. Resident / Non-resident).
3. Customer’s mode of holding should be single.
4. Units should be in non-DEMAT mode*.
5. Name of the investor in AMC records and KRA-KYC should be same.
6. PAN is updated in the folios that are getting transferred.

* Only below mentioned AMCs are accept change of broker code of units held in Demat folios 

	AMC
	RTA
	 
 
 
 
 
 
 
	AMC
	RTA

	Aditya Birla SL Mutual Fund
	CAMS
	
	Kotak Mutual Fund
	CAMS

	DSP Mutual Fund
	CAMS
	
	Mirae Mutual Fund
	KARVY

	Franklin Templeton Mutual Fund
	  FT
	
	Nippon Mutual fund
	KARVY

	HDFC Mutual Fund
	CAMS
	
	SBI Mutual Fund
	CAMS

	ICICI Prudential Mutual Fund
	CAMS
	
	TATA Mutual Fund
	CAMS

	IDFC Mutual Fund
	CAMS
	
	UTI Mutual Fund
	KARVY




B. Process
1. Submit Request Letters for conversion to Sharekhan’s broker code addressed to AMC(s) respectively mentioning only their holding details (refer attachment) 
i. one letter per AMC/RTA
ii. submit separate forms if there are more schemes / folios pertains to an AMC and count exceeds than the rows mentioned in the below form




2. Documents required - latest Statement of Account (SoA- provided by AMC) as per holding details
3. Turnaround time for broker code change is around 8-10 days from the date of receipt by AMC/RTA

Transferring under various modes of holding:

	
	RTA Mode (offline and online)
	Non-SK DEMAT

	
	Sharekhan online account (non DEMAT/DEMAT mode)
	Sharekhan DEMAT Account

	Step 1
	Skip to step 2
	Convert the existing non SK MF units from DP to non DP/Physical/Re-materialization (other than 12 AMCs mentioned above in which case you can skip to step 2)

	Step 2
	Transfer Request Process as defined above
	Transfer Request Process as defined above



Process to be followed with MF Operations team: 
1. If you are submitting your request directly to an AMC/RTA (CAMS/Karvy) offices/customer service centers, kindly keep a scan copy of all documents submitted along with the seal/stamped  acknowledgement  from the AMC/RTA Branches / Customers service centers.
2. Email the soft copy of documents & stamped acknowledgment to mfsupport@sharekhan.com with a copy to Saumitra Bhadkamkar on saumitra.bhadkamkar@sharekhan.com. Please send one email for each customer to help tracking
i. Subject line should be <Client code  + Name + ARN TRANSFER>
ii. Scan images to be named as per following method – custid-AMCshortname-folio number eg. (12345-DSP-123456-78).
iii. Share MIS in below mentioned format with the scan images, this MIS can be consolidated but one MIS for one customer.
	Conversion Type
	Customer ID
	Customer Name
	Broker Code
	AMC Name
	AMC Scheme Name
	Folio No
	PAN No.
	NO. of units

	NON SHAREKHAN - SHAREKHAN
	12345
	Saumitra Bhadkamkar
	ARN-20669
	DSP MUTUAL FUND
	DSP Taxsaver Fund - Growth
	1234567/89
	ABCDE1234G
	

	NON SHAREKHAN - SHAREKHAN
	12345
	Saumitra Bhadkamkar
	ARN-20669
	Mirae Asset Mutual Fund
	Mirae Emerging Bluechip fund - Growth
	123456789
	ABCDE1234G
	



After the Transfer Process:
1. Check Bank account linked in the folio
· Bank account linked in the folio may be different from the bank which is registered in Sharekhan, in such case it is suggested to change the bank, so that there will be uniformity in banks and at the time of redemption amount will get credited in correct bank without any hassle, customer need to provide old bank details to Sharekhan MF Operations team
2. Check nominee details
· Verify the details and get the same freshly updated in transferred folio if required.
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Change of broker_ARN transfer.pdf


Date: 


 
Name of the AMC 
----------------------------------- 
Mumbai 


 
Dear Sir, 


 
Sub: Change of ARN request 


 
I hereby request you to change my existing advisor/broker for the following mentioned Folio 
nos. with your Fund, for all past, present and future investments, from my existing broker to 
Sharekhan LTD. (ARN-20669). Please note that this change should be applied to all future 
installments of SIPs/STPs, if any. 
 
 


Sr. 
No. 


Scheme Name Folio Number No. of Units Held 


        


        


        


        


        


        


        


        


Kindly effect the transfer as requested above and confirms the same. 


Regards, 


--------------------------------------------------- 
Name of the Mutual Fund Unit Holder 
 


 
  -------------------------------- 
Signature of the Holder 


 


For Sharekhan Office Use only. 


 Customer Id:                              
 


PAN Number:    
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